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No. 5        Types of Report Of Tests                                               6/3/2009                             

 
S. A. Meier Co. of Milwaukee, Inc. offers three types of reports of tests, also known as calibration certificates.  
They are: 

• long form, one or multiple pages per device 

• long form, more than one device per page 

• short form 
 
All types are the result of verification and calibration of devices within our scope and have the following in 
common: 

• unless otherwise noted, NIST traceable standards are used 

• at least two runs are made both in verification (as found) and in calibration  (as left) 

• multiple points are tested 

• HB 44 is used as a guide to weights that must be applied 
 
Long form, one or multiple pages per device: 
 
This form is the must commonly used and provides complete information regarding the equipment under tests, 
the standards used, information regarding the standards, Load applied, Initial Readings (aka as found) and 
Adjusted Readings (aka, “as left”).  If no adjustments are made on the equipment, the Adjusted Readings are 
left blank.  Adjustments are made if the equipment is not within specification or as defined by HB-44 or the 
manufacturer of the equipment.  There is a report charge for each device.   
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Long form, multiple devices per page: 
 
This format is similar to the previous form and all of the same information is provided.  Usually, three devices 
per test page is the maximum of what will fit while still providing traceability.  This format provides complete 
information regarding the equipment under tests, the standards used, information regarding the standards, Load 
applied, Initial Readings (aka as found) and Adjusted Readings (aka, as left).  If no adjustments are made on 
the equipment, the Adjusted Readings are left blank.  Adjustments are made if the equipment is not within 
specification or as defined by HB-44 or the manufacturer of the equipment. 
 
The disadvantage to this form is usually three devices are on one page with one standards listing for all of the 
standards used.  This form is best suited when many devices of that same capacity are tested thereby, using 
the same standards.  There is a per page charge for this type of report making it less expensive than the Long 
form, one or multiple pages per device report.  Below is an example: 
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Short form: 
 
This is a basic report listing the equipment tested, the id or serial number, the range of weight or mass applied, 
the as found condition, as left condition, and at a minimum the temperature.  Although NIST traceable standards 
are used, they are not listed on this hand written report.  This type of report is generally used for scales that are 
not critical to the traceability of the specimen weighed.  Adjustments (as left) are made under the same criteria 
used with the other types of reports.  This report has no additional charge.  Below is an example with some 
explanation: 

 

 
 
 
Input value is the 
range of values 
applied; specific 
weights or 
masses are not 
shown. 
 
 
As found is 
shown in the 
maximum range 
of divisions the 
device was 
found.  A division 
is also shown a 
resolution.  
Scales usually 
have a 
specification of 
+/- 1 division.  In 
the case of the 
third scales on 
the report, it was 
found to be 
reading – 235 
divisions or -225 
x 0.1 g = -23.5 g 
at some point.  It 
was calibrated 
and became in 
spec at +/- 1 div 
or 1 x 0.1 = 0.1 g. 
 
The x 2 shows 
that it was tested 
twice.  The 
circled value 
shows it was in 
spec. 

 


